
Curriculum Update Form 
(SZACURU) Basics
Curriculum Changes in Banner 9



A friendly reminder

• Please turn off your cell phone or pager.

• Be sure to ask questions!!!!



In this tutorial you will learn how to make 

basic curriculum changes in the Curriculum 

Update Form (SZACURU) in Banner

• Attempt to Make Changes when Registration Exists

• Create a New Effective Term

• Change a Program

• Add a Minor

• Add an Attached Concentration

• Add a Second Degree (Program)



Section 1 – Attempt to Make Changes 

when Registration Exists

• Attempt to change program for student who has 
registered.

• Program cannot be changed in SZACURU—Changes  
must be submitted to the Registration Office.  Email 
almoy@uic.edu for “Change of 
College/Major/Curriculum” forms.

• NOTE:  Minors and Concentrations can be added for 
terms where registration exists.



Attempt to Make Changes when Registration Exists

1. Select the Curriculum Update Form (SZACURU) from the Landing Page

Enter as much of the page 

title or description

as possible, select the desired 

page from the list, and press 

Enter.



Attempt to Make Changes when Registration Exists

2. Or select Curriculum Update Form from the Menu 

Select Applications Banner

Student General Student

Curriculum Update Form 

(SZACURU) 



Attempt to Make Changes when Registration Exists
3. Enter Key Block Information

Enter UIN in the ID Field And click Go



Attempt to Make Changes when Registration Exists
4. Curriculum Update Form opens on Learner tab

Verify Term

and Program information



Attempt to Make Changes when Registration Exists
5. 

Select Curricula 

tab



Attempt to Make Changes when Registration Exists

6. Try to Replace a program

Hovering on or near a 

button causes a 

description of the button  

action to display

When you click Replace, a 

notification that registration 

exists displays



Attempt to Make Changes when Registration Exists

7. Try to insert a curriculum 

You are unable to insert 

a record when  

registration exists

Insert button changes 

color when you click it

Program change for term in which 

registration exists must be made by the 

Registrar’s office



Attempt to Make Changes when Registration Exists
8. Return to Learner tab

Click here



Attempt to Make Changes when Registration Exists
9

. 

Create a new Effective Term



Section 2 – Create a Future Effective Term

• Create a Future Effective Term before Changing the 

Program

• Save the Record, Start Over, clear the Term field in 

the Key Block if displayed

• Next Block back into Record and continue changes to 

New Term



Create a Future Effective Term

Verify Term

and Program Information

1



Create a Future Effective Term

Select New Term search button 

2



Create a Future Effective Term
3

Select Create New 

Effective Term



Create a Future Effective Term
4

Enter new  term or click search 

button, select List of Terms, and 

select term from Term Code 

Validation (STVTERM) popup.



Create a Future Effective Term
5

Save is successful



Section 3 – Change the Program for a 
Future Effective Term

• Verify the Term/Program Information

• Change the Program

• NOTE: NEVER change the Admission Term

• Verify New Program Information



Change the Program for a Future Effective Term
1 

Verify new future effective term

and program copied 

from prior effective term 



Change the Program for a Future Effective Term
2 

Select Curricula tab



Change the Program for a Future Effective Term
3 

Select the Replace 

Button



Change the Program for a Future Effective Term
4

A record (row) for the 

new term is inserted



Change the Program for a Future Effective Term
5

Click the Program search 

button to open the Option List

Select Change 

Curriculum



Change the Program for a Future Effective Term
6

Warning messages are now 

displayed in the upper right 

corner.  Click  OK



Change the Program for a Future Effective Term
7 

Change the number of items to 

scroll in one page

Enter a partial code or the entire 

program code to narrow the list

Scroll the entire page

Navigate to additional 

pages



Change the Program for a Future Effective Term
8 

and Click OK

Select Program 

Code



Change the Program for a Future Effective Term
9 

New Program 

displays 



Change the Program for a Future Effective Term
10 

Status Details tab 

(new).  

Never change the Admissions 

Term

Additional information about 

the student’s program is 

available in the Status Details 

tab.  This information 

generally doesn’t change. 



Change the Program for a Future Effective Term
11 

Save the 

record 



Change the Program for a Future Effective Term
12 

Record is saved



Change the Program for a Future Effective Term
1

3 

New Program information 

displays for new future effective 

term



Section 4 – Add a Minor

• Minors can be Added to a Current Term record where 

Registration Exists and also to Future Term records

• NOTE: If you are only adding a Minor to a Future Term 

where a Learner Term record Does Not Exist you will 

first have to Create a Future Effective Term record and 

then Duplicate the Program record on the Curriculum 

tab for the New Term



Add a Minor
1 

Verify Term 

and Current 

Program 



Add a Minor
2 

Select Curricula tab



3 

Click the Next Section button to navigate to the FIELD OF 

STUDY section and activate the action buttons (Insert, 

Delete, …) 

Add a Minor



Add a Minor
4 Click Insert in the FIELD OF STUDY  

section to create a new Field of Study 

row.  Tab to the Type search field and 

click the search button.



Add a Minor
5 

Select MINOR from the Learner 

Field of Study Type (GTVLFST) 

validation box. Click OK



Add a Minor
6

Select the Field of Study search 

button



Add a Minor
7 

Click All Minor Codes



Add a Minor
8

Select the Minor 

and click OK



Add a Minor
9

Save the record



Add a Minor
10 

Record is saved



Add a Minor
11 

Minor displays in FIELD OF 

STUDY SUMMARY on Learner 

tab



Section 5 – Add an Attached Concentration

• Concentrations can be Added to a Current Term 

record where Registration Exists and also to 

Future Term records

• Program/Majors with Attached Concentrations 

are the Only Concentrations that can be Added to 

those Specific Programs/Majors



Section 5 - Add an Attached Concentration –
cont.

• Attached Concentrations should be Added at the Time of 

the Program Change to avoid having to add them during 

Graduation Application/Degree Processing

• NOTE: If you are only adding a Concentration to a Future 

Term where a Learner Term record Does Not Exist you will 

first have to Create a Future Effective Term record and 

then Duplicate the Program record on the Curriculum tab 

for the New Term



Add an Attached Concentration
1 

Verify Term

and Program 



Add an Attached Concentration
2 

Select Curricula tab



3 

Click the Next Section button to navigate to the 

FIELD OF STUDY section and activate the action 

buttons (Insert, Delete, …) 

Add an Attached Concentration



4 Click Insert in the FIELD OF STUDY  section to 

create a new Field of Study row.  Tab to the Type 

search field and click the search button.

Add an Attached Concentration



5 

Then select CONCENTRATION from 

the Learner Field of Study Type 

(GTVLFST) validation box. Click OK

Add an Attached Concentration



6 

Select the Field of Study search 

button

Add an Attached Concentration



7

Select Attached Concentrations 

(these are the only valid 

concentrations for this program ) 

Add an Attached Concentration



8 

Select the Concentration and 

click OK

Add an Attached Concentration



9 

Save the record

Add an Attached Concentration



10 

Record is saved

Add an Attached Concentration



11 

Return to the Learner tab

Add an Attached Concentration



12 

Concentration displays in 

FIELD OF STUDY 

SUMMARY on Learner tab

Add an Attached Concentration



13 

Use this bar in the 

GENERAL LEARNER 

section to navigate to 

additional terms

Add an Attached Concentration



14 

Previous term 

displays

Add an Attached Concentration



Section 6 – Add a Second Degree 
(Program) for a Future Effective Term

• Create a future effective term (see Section 2)

• Verify the Term/Program Information

• Change the Program

• NOTE: NEVER change the Admission Term

• Verify New Program Information



1 

Verify new future effective 

term

and priority 1 program (primary 

curriculum) copied from prior 

effective term 

Add a Second Degree (Program) for a Future Term



2 

Click the Duplicate/Reg exists 

button

Navigate to the Curricula tab. Verify 

the existing priority one program 

(and an existing minor) was 

duplicated.  Before you can add a 

second degree program you need 

to duplicate the primary program 

with the new effective term.  

Add a Second Degree (Program) for a Future Term



3 

This copies the program from the 

previous term, 
sets a new (future) effective term, and sets a priority of 1. 

Save the record.

Add a Second Degree (Program) for a Future Term



4 

Verify new future effective 

term

Click the Insert action 

button to open a page to 

create the secondary 

record.

Add a Second Degree (Program) for a Future Term



5 
The catalog term defaults 

to the new term 

Click the Program search 

button to open the option list

and the priority is 2 

Choose Change 

Curriculum in the 

Options List

Now enter the 

second (priority 2) 

degree program

Add a Second Degree (Program) for a Future Term



6 

Click 

OK

Add a Second Degree (Program) for a Future Term



7 

Select desired 

Program code and  

Click OK

Add a Second Degree (Program) for a Future Term



8 

The Curriculum and Field of 

Study sections populate.

Add a Second Degree (Program) for a Future Term



9 

Navigate to the Status Details 

tab and enter the original 

Admissions Term (will default to 

new term on Save if not 

changed).

Add a Second Degree (Program) for a Future Term

Save the record. (Note: You 

must make changes on the 

Status Details tab BEFORE 

you Save.)



10 

Add a Second Degree (Program) for a Future Term

The record is 

saved 

(CURRICULUM 

and FIELD OF 

STUDY)

Click the message 

number to close the 

message and reveal the 

Start Over button.



11 

Add a Second Degree (Program) for a Future Term

Verify the priority 1 

program in the 

CURRICULA SUMMARY 

section

Use the next Section button on the  

lower to activate the navigation 

arrows in the CURRICULA 

SUMMARY. Click the next arrow to 

navigate to the secondary (priority 2) 

program

Navigate to the Learner tab after clicking 

Start Over.  Verify the primary (priority 1) and 

secondary (priority 2) programs.  Both 

programs should have the same new 

effective Term.  The Catalog Term should be 

the same as the admission term. 



12 

Add a Second Degree (Program) for a Future Term

Verify the priority 2 

program and attributes in 

the CURRICULA SUMMARY 

section

Verify the priority 2 program in the 

CURRICULA SUMMARY –

SECONDARY section. Note the title 

bar reflects that this is secondary.



Need help????

• If you have questions regarding processing curriculum 
changes – contact the Office of Student Systems 
Services (osssallemployees@uillinois.edu)

• Registrar’s Office – 312-996-8600

Academic and Enrollment Services | Office of Student Systems Services


