Dean’s List Rules, Reports and Updating Dean’s List Results in Banner

Overview
Dean’s List Rules and Exclusions are configured on the Academic Standing Rules (SHAACST) form in

Banner.

NOTE: For updates to the Rules and Exceptions please contact Rob Dixon and Michelle Garcia, and copy the
0SSS office at 0SSSCoreTeam@uillinois.edu.

The rules are configured for Effective Term and consist of the following parameters:

Term — effective term of Dean’s List process

Type of GPA — choices are Institutional or Combined

Type of Hours — choices are Attempted, Earned, Passed, GPA
Minimum Term Hours — specify hours

Minimum Term GPA — specify GPA

Status — DL (Dean’s List)

Document Direct Reports - https://docdirectpweb.admin.uillinois.edu/ddrint/serviet/ddrint

The Dean’s List process is run in Audit and Update modes by term and produce the following reports:

e AUDIT - Preliminary Dean’s List — creates two downloadable Document Direct reports (same
data, different file format) using a query based on a minimum term GPA of 3.5 (separate rpt for
Nursing — 3.35 GPA).

NOTE: the Preliminary Dean’s List reports will include students who meet the GPA, but not hour’s

requirement.

O SH2DLSTO01B Preliminary Dean’s List — separated by college, download as a PDF file.
O SH2DLSTO02B Preliminary Dean’s List Data — separated by college, saved as an HTML file,
opens in web browser and can be copied/pasted into a spreadsheet.

e UPDATE - Final Dean’s List — creates four downloadable Document Direct reports (same data,
different file format) of students whose Dean’s List indicator has been set on SHAINST in Banner for
that term.

O SH2DLSTO04B Final Dean’s List - separated by college, download as a PDF file.

O SH2DLSTO5B Final Dean’s List Data - separated by college, saved as an HTML file, opens in
web browser and can be copied/pasted into a spreadsheet.

O SH2DLSTO06B Final Dean’s Publication List - separated by college, includes FERPA
(confidentiality) indicator, download as a PDF file.

O SH2DLSTO07B Final Dean’s Publication List Data - separated by college, includes FERPA
(confidentiality) indicator, saved as an HTML file, opens in web browser and can be
copied/pasted into a spreadsheet.
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View Dean'’s List Rules and Exceptions

Dean’s List Rules and Exceptions are configured on the Academic Standing Rules (SHAACST) form.
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View/Download Document Direct Reports

Open a web browser and access Document Direct:
https://docdirectpweb.admin.uillinois.edu/ddrint/servlet/ddrint
Click on the Search button, enter Report ID and click the search button and log in with your Enterprise ID

and password.

S links |3 AITS [ Campus Links  [(5) UT Dev Enterprise: Ul Enterprise () UIC Customize Links Dell Premier Support Free Hotmai Microsoft Office Update @ Microsoft Update UIUC Phonebook
i ->

W ook |@DucumentD\rect for the Internet |7| R B & - [shrage - GTock - @~ &2 EL B

/= Locate - Windows Internet Explorer

nt Direct and UIZ Report
Center Reports

[ ® U ®m ]
Document Server: |Dncument Direct and UI2 Report V|

Report ID:

Version ID: | ‘
(M/D/YY H:MM:S5 B) (Example: 1/8/10 11:28:47 ZM) e

Enter Report ID and

click Search button

-

Click Search button

Section ID: | ‘

rusted sites #100% v
o Trusted sit F,100%

Select report and click on appropriate college and download/save report.

/= Document Direct Test Environment - Windows Internet Explorer

RG] o

@ () =[] htpsyjdacdirectdweb,admin ilinos.edfdcrintfservietidzrint (

Click here to
File Edit view Favorites Tools Help

S Links [ AITS ) Campus Links | UI Dew Enterprise  [) UL Enterprise [ UIC € | Customize Links & | Dell Premier S down|0ad report Jpdate 3& Microsoft Update @ | UIUC Phonebook & | Windows

K & ISEIvI@mmmet Native Banner [@lntamet Hative Banner ]@Dacument Direct Test En... xl P v B deh v [Sheage - GToos - @- (0D 3

»

@ e FEEERYS i 1CE
B , ¥ ¥ Oy g
Document Direct and UI2 Report H E’ m E=] @ T El‘ v e G &
opic
University of lllinois Preliminary Dean's List 01/04/2010 12:15 PM
. BDO
B2 s52DLST01B PRELIMINARY DEAN'S LIS
WP can 7, 2010 11:40:55 &AM Availak [Imeut Parameters - Term Code: 220091 Callege: FLIFPFQIFRIFT:GR/GP Student Level: 2U Minimum Term GRA; 2.9
@R oan 7, 2010 11:47:40 BM Availsk
B2 7an 4, 2010 12:19:03 PX Availak College: FQ - Engineering
Brw - Nursing Level: 2U - Undergrad - Chicage
@R oan 4, 2010 12:16:48 PM Availak Student 1D Student Name Stu | Stu P— Dept | Maior Inst Overall ‘3;;9;:5" i::;" Dean's
_ Business Administration Type |Class Code |Term GPA |TermGPa [ 207 | DOUS | 1isting
Education [ [Aobasi, Sameer M c |« o0FQ0t0ass  [oeae o108 |30 3.50 18000 |1e.000
Engineering g [Aounimen, kraied c B z0FQoiness  [a7ar o108 [aes 358 .000 2.000
dgchitecture and the Arts I |aburime, Leon O < & 20FQ01158S  |249  |0115 3.57 3.57 14,000 14,000
PR Arts & Sciences g [Aurio, Jose EE c0FQ0T1ess  [oean (0115 [an0 J<00 10000 |10.000
Applisa R e — g |35y Saleem. Homam c = o0F0t0ass  [oeas o108 [ser 357 14000 |14.000
Usban Plam cblic AF o [Aoutalen, Angul Ranman | B 20FQ0408SSs 2437 (0408 [0 [«.00 14000 |14.000
zmy Ahmed
i3 su2pLsT023 < ¢ Toraoioses  |arsr [oios_ [aoo <50 [
[EH2) suzpLsT04B Click Il c [+ 20FQ0i15EE_ |2e4n (0115|363 283 13.000 11.000
[B2)s#2D1.ST058 FINAL DEAN'S IIST D2 Ick on college to c 2 20FQoiDess (2737|0108 400 [£.00 18.000 16.000
[#¥2) 552DLST06E FINAL DEAN'S PUBLICAT. . C [ 20FQ0408SS  |2437  |0408  [4.00 [eoo 16.000 1e.000
[3[2) 552DLST078 FINAL DEAN'S PUBLICAT. dlsplay results
[BH2) SR4ASM101Z UIS ONLINE ASSESSMENT c 1 z0FQ0s008s  [a70e 0200 |aes 358 12000 |12.000
c B c0FQoi0ess  |sese 0108 [ae0 3.50 14000 |14.000
M vDRDETAIL  DETAIL REFORT OF ADELE g [Armes, Zonaib EE o0FQ0t0ass  [ovar |00 [3e0 350 16000 |15.000
BB voRSmMMARY SIPERY REPORT OF ADEL g [Aiait_Mahmoud c |« c0Fo0t0ass  |ovar  |o10s [e0 350 15000 |15.000
Siedical Center Reports [+ [Alcantara, Albers G c B coFaoiises  |zese (0115 [am0 [=.00 12000 |14.000
- |Atawasnin, Dima c |+ c0FQ0s008s |a70e 0200 Jano J.00 12000 |12.000
[ [Aimaraz, Juan Carlas B = c0FoQ0t0ass  [ovar  [0108  [3er 357 74000 |14.000
g [Aigam, iyad c |« o0Fo0t0ass  |avar  [o0s [ano |00 15000 |15.000
g [aivarez, Emmanuel E c |+ c0FQoiness  [a7ar  [010s [0 Je.00 11000 |11.000
[o [amibriz. Adam D c B c0FQoTisEs  [sese 011 [ae0 3.50 14000 |14.000
- |amian, Al c |+ c0FQ0s008s |a70e 0200 Jano J.00 18000 |ie.000
g [Ansan, Lara s B z o0FQ0408ss  [2e3r 0408 [a0 J<00 74000 |14.000
g [Arredanda. Juan Ignagie [T = o0Fo0t1sSs  [oeae 0115 |30 3.50 8.000 =000
g [artga. Adriana Carolina c |« z0FaQoizies  [sazs o127 [ae0 3.80 15000 |15.000
Page 27 of 157
Repors: SHZDLSTO1B Version: Jan 4, 2010 12:16:48 M Scction: FQ - Eagincering Page 1 of 16

lii& @

Done E1 o Trusted sites #100% -



https://docdirectpweb.admin.uillinois.edu/ddrint/servlet/ddrint

Download/save the report
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Double click on PAGEO.HTML and then click Open in File Download window.
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HTML version report — copy/paste contents into a spreadsheet
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Save HTML version report to a file.
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Report will open as a new tab or in a new browser (depending on your default browser).

Save report in desired file type.
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Update student’s Dean’s List status on SHAINST as necessary
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