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Banner 9 Advisor Assignment 
This document will cover updating advisors on SGAADVR in Banner 9. 

 

 
 

1. Log into Banner by entering in your NetID and Password: 
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The landing page will display 

 

 

 

2. Enter SGAADVR in the Search box under Welcome.   

 

 

 

3. Enter the UIN and Term and Click Go 
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4. If there are no records then the message “Query caused no records to be retrieved. Re-enter” will 

appear in the notification center. 

 

 

 

 

5. Enter the UIN of the Advisor to assign to the student. 

 

 

 

 

6. Tab and Enter the Advisor type or click on select (…) to select from a list 
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7. Select the type and click OK. 
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8. Check the Primary check box if this is the primary advisor and click ”Save”. 

 

.  

 

9. If saved correctly, a green message will appear in the notification. 
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End an Advisor 

 

 

 

1. Enter the UIN and the Term that you want to end the advisor assignment and Click Go 

 

 

2. The message “From term not equal to key block term. Press DUPREC to update”  Click on Maintenance to 

end the term. 

 

 

 

 

3. Click on “End Advisor” to end the record for this term 
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4. Note the advisor From and To Terms.  Click “Save” 

 

 

 


